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IHos10:keHHe 00 IKCIIEPTHON KOMUCCHH

l. O6mue nosoxxeHust

11. Tlonoxenwe 00 »skcmepTtHOM Komuccuu — (manee - IlomoskeHume) — paszpaboTaHo JyIst
MYHHUIHANAJIBHOTO JOITKOJIBHOTO ~ OOpaszoBarenbHOro  yupexaenus «Jlerckmit cam Ne 21
oOmiepa3BuBaroniero Buga» ( gamee — YupexkIeHHE ) B COOTBETCTBUU C MOAMYHKTOM 9 myHKTa 6
[Tonoxxenus o denaepaqbHOM apXMBHOM areHTCTBE, YTBEpKIAECHHOro Yka3zoMm IIpesmaenta Poccuiickoii
®enepanun ot 22 utons 2016 . Ne 293 (Cobpanue 3akoHoaarensctBa Poccuiickoit deneparuu, 2016, Ne
26, ct. 4034).

1.2. DxkcnieptHas komuccus ( aanee — OK ) siBiseTcst coBelaTeIbHBIM OPraHOM MPU PYKOBOJIUTENIE
VupexxneHus, Cco3JaeTcs NPUKAa30oM YUpeXIEeHHs M JEHUCTBYET Ha OCHOBAaHUM IOJIOKEHUS,
pa3paboTaHHOro Ha ocHOBE [IpuMepHOro MoI0KeHUs1, yTBEPKICHHOTO PYKOBOIUTEIEM Y UPEKIACHHUS.
VYupexnenue corinacoBbiBaeT mnosokeHne o6 OK ¢ MyHununaiabHbIM — yUpeKIEeHUEM
«MHpOpMaIIMOHHO-METOIUYECKHH LIEHTP» T. YXTHI (Hanee - MY «MILI» r. YXThI).
1.3. B cBoeii pabore DK pykoBoacTByeTCs :
- ®enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHoM aene B Poccuiickoit deneparium»
(Cobpanme 3akoHomatenbcTBa Poccmiickoit ®denepammu, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280;
2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31, cT. 4196; 2013, Ne 7, ct. 611;
2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317, Ne 22, ct. 3097; 2017, Ne 25, cr.
3596; 2018, Ne 1, cT. 19);
- 3aKOHAaMM WM HHBIMM HOPMATHMBHBIMU IpaBOBbIMM akTamMu Poccuiickoit ®denepaunu, mnpaBuiamMu
OpraHM3ali XpaHEHHs, KOMIUIEKTOBAaHHUSA, ydeTa M HCIIOJIb30BaHHUS JOKYMEHTOB ApPXUBHOTO (oHIa
Poccniickoit ®enepanuum M Ipyrux apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIPABJICHUSI U OPraHU3alMsIX , 3aKOHAMU W MHBIMH HOPMATHUBHBIMH MPABOBBIMU aKTaMU
cyobekToB Poccuiickoii denepanyu B 00JaCTH apXUBHOTO Jieja, JOKAJbHBIMH HOPMAaTUBHBIMH aKTaMH
roCyAapCTBEHHOTO OpraHa.
1.4. Cpok mannoro [lonoxeHust He OrpaHUYEH U ACHCTBYET /10 IPUHITHS HOBOTO.

Il. eau u 3agaun DK

2.1. Llenb skcnepTHON KOMHMCCHH:
- OpraHu3anusi M MpPOBEICHHE METOIUYECKOW M MPAKTHUECKOH pabOThl MO AKCIEPTHU3E IEHHOCTH
JTOKYMEHTOB, 00pa30BaBIINXCS B IEATEIBHOCTH Y UPEKICHHS.

2.2. OCHOBHBIMU 3agadyaMu 3KCHCpTHOI71 KOMHUCCHH ABJIAIOTCA:



2.2.1 Opranuzanus ¥ NPOBEJCHHE SKCHEPTH3bl LIEHHOCTH JOKYMEHTOB Ha CTaJMM JeJIONpPOU3BOACTBA
IIPU COCTABJIEHUH HOMEHKJIATYpHI JeN U (POPMUPOBAHUH JIE.

2.2.2. Opranuzanusi ¥ TPOBEJIECHUE SKCIEPTU3bl IIEHHOCTH IOKYMEHTOB HA CTaJHH IMOATOTOBKH HX K
apXUBHOMY XpPaHEHHMIO.

2.2.3. Opranuzanus M mpoBeAeHue oTOOpa M MOJIrOTOBKHM JOKYMEHTOB K Ilepefaye Ha  XpaHEHHUE B
apXUBHOE YYPEKJEHUE WIN IPABOIIPEEMHUKY B CIydac JMKBUIALUU WIN PEOPraHU3ALNN YUPEKICHUS.

1. ®ynxkuuun DK
3. DKcrepTHas KOMHCCHS OCYIIECTBIISIET ClIeAYIONNe (yHKINN:
3.1. Opranusyer eXeroaHslii oTOop aen, o0pa3yloIUXCs B ACSITEIBHOCTH YUpPEKIEHUs, IS
XpaHEHUs U YHUYTOXKCHUSI.
3.2. PaccmarpuBaeT v mpUHUMAET PELeHHs] O COTJIaCOBaHUU:

a)  OmHCEeH Jes MOCTOSHHOTO XPaHEeHUs yIIPaBIeHUYECKON U MHBIX BUJIOB IOKYMEHTALIUN;

06) TmepedHss TNPOEKTOB/OOBEKTOB, MpPOOJIEM/TeM, HAay4YHO-TEXHHUYECKas JIOKYMEHTAIUs 10
KOTOPBIM IOJJIEXKUT NIEPEIaye Ha IOCTOSSHHOE XPAHEHHUE;

B) oMucel Aell o JUYHOMY COCTaBY;

T) onuceil 1en BpeMeHHBbIX (cBbliie 10 JeT) CpOKOB XpaHEHMUS;

1) HOMEHKJIATYPHI JIe] YUpexaeHUs;

€) aKTOB O BBIJECJIEHUU K YHUUYTOKEHUIO JOKYMEHTOB, HE MOJIJIEKALUX XPAHEHUIO;

) aKTOB 00 yTpaTe TOKyMEHTOB;

3) aKTOB O HEHMCIIPABHUMOM MOBPEXACHUN aPXUBHBIX JOKYMEHTOB;

1) TpEeJIOKEHUH 00 yCTaHOBIEHMM (M3MEHEHHH) CPOKOB XpaHEHHs JOKYMEHTOB, He
IPEJYCMOTPEHHBIX (MPEIyCMOTPEHHBIX) MEPEYHS MM THUIOBBIX APXUBHBIX JIOKYMEHTOB, a TaKke
NEPEeYHSIMHU JIOKyMEHTOB, 0Opa3yloumxcs B Ipolecce JesATeNbHOCTH  (hefiepalibHbIX  OpPraHoOB
rOCyJlapCTBEHHOM  BJIAaCTH, MHBIX TOCYIApCTBEHHbIX opraHoB Poccuiickoit ®eaepauuu U
MO/IBEIOMCTBEHHBIX WM OpraHu3alui, C YyKa3aHMEM CPOKOB HX XpaHEHMs, C MOCIEAYIOUIUM
npeacTaBieHueM ux Ha cornacoBanue L[DIIK mpu Pocapxuse.

K) IPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX aKTOB M METOAMYECKHX JOKYMEHTOB YUpPEKACHUS IO
JIEIONPOU3BOJICTBY M ApXUBHOMY JIETTy.

3.3. OOGecreuynBaeT COBMECTHO CO CTPYKTYPHBIM TIOJIpaszielieHueM YupexaeHus (mpu HX
HaJIMYMM), OCYIIECTBISIOIIMM XpAaHEHUE, KOMILJIEKTOBAaHHE, YY€T M HCIIOJIb30BAHME apXHUBHBIX
JOKYMEHTOB (J1ajiee - apxXuB YUpeKACHHUs) MpeacTaBicHue Ha yrBepkacHue MY «MIL» r. VXTb
corimacoBanHeix OK ommcell €1 MOCTOSHHOIO XpaHEHHUS YIPABICHYECKOM M MHBIX BHJIOB
JOKYMEHTAIlMU, TIepEeYHEH TMPOEKTOB, IMpobjeM (TeM), HAay4YHO-TEeXHHYECKOW JIOKYMEHTAIlWH,
MoJIJIeXKaIlEeH nepeaaye Ha OCTOSTHHOE XPAHEHHUE.

3.4. OOecrnieunBaeT COBMECTHO C apXMBOM YUPEKACHUS IPEICTaBICHUE HA COTJIaCOBAHUE

(omobpenne) MY «UMLy» r. VYxt1bI, coriacoBaHHble OK omucu 1en mo JUYHOMY COCTaBy,



HOMEHKJIATYpy JeJ1 YUpeKACHHUS.

3.5. ObecnieunBaeT COBMECTHO C apXHMBOM YUpEXKICHHUs IpPEICTaBlICHHE Ha COIJIacCOBaHHE
(omobpenne) MY «MMIl» r. YxTbl akToB 00 yTpaTe JOKYMEHTOB, aKTOB O HEUCIPAaBUMbBIX
MOBPEXKACHUSIX aPXUBHBIX JOKYMEHTOB.

3.6.  CoBMeCTHO C apXMBOM YUpeXIEHHs, CIy*KO00il AeIonponu3BOACTBA U KaJpOBOM ciy:kO0# (mpu
HQJINYMK) OpPraHM3yeT A1 pPaOOTHUKOB YUpPEXIEHUS KOHCYJIbTALlMM IO BOMNpPOCaM paboOThl C
JOKYMEHTaMH, OKa3bIBAE€T UM METOJMYECKYIO MOMOIIb, yYaCTBYET B IOJATOTOBKE W IMPOBEICHUU
MEPONPHUATHIA IO MOBBIIIEHUIO UX KBAJIM(UKALIUH.

IV. Opraamsanus paéorsr K

4.1. Ilepconanbublif cocta DK  onpezaensercs npuka3oM pykoBoautens YupexieHus. B coctas
OK BKIIOYAIOTCA: MpeJceAaTeslb KOMHCCHM, CEKpeTapb KOMHCCHH, IPEJICTABUTENHN CIIy>KObI
JICIIONPOU3BOJICTBA M apXHBa, OCHOBHBIX CTPYKTYPHBIX MOJpa3JeleHui opraHu3auuu (Ipu HX
HaJIMYMM), TOCYJapCTBEHHOI'O0 WJIM MYHHIMIAIBHOTO apXHBa, HCTOYHUKOM KOMIUIEKTOBAaHUS
KOTOPOT'O BBICTYIIAeT OpraHu3alus (10 COrIaCOBAHMUIO).

[Ipencenarenem DK Ha3HayaeTCa OJUH U3 3aMECTUTEINICH PYKOBOAUTENS Y UPEKACHUS.

4.2. OK B3aumopeiicteyer ¢ MY « MLy r. YXTbI, a Takke ¢ COOTBETCTBYIOLIUM T'OCYIapCTBEHHBIM
(MyHUIIMTIAJIEHBIM ) apXHUBOM.

4.3. Bonpocel, oTHOocsAmmecs k komneteHMu OK, paccMaTpHUBarOTCs Ha €€ 3aceJaHUsX, KOTOphIE
IPOBOJATCS 10 Mepe HeoOxoauMocTu. Bee 3acenanus OK mpoTokonupyroTes.

4.4, 3acemanne OK W NpUHATBIE PEIMICHUS CUYUTAKOTCS IPAaBOMOYHBIMHU, €CJIM Ha 3aceIaHuH
IIPUCYTCTBYET OO0JI€E MOJOBUHBI €€ COCTABA.

4.5. Pemenuns OK npuHnMarorcs mo KaxkaoMy BONpPOCY (JOKYMEHTY) OTAEIbHO OOJIBIIMHCTBOM
roJI0OCOB INPHUCYTCTBYIOIIMX HA 3acCEelaHUU WICHOB KoMuccuu. [Ipu pasneneHun rojaocoB MOPOBHY
peleHe npuHuMaet npezacenarens OK.

[IpaBo pemaromiero rosnoca uMeroT Tosnbko uieHbl OK. IlpurnamieHHble KOHCYNBTAHTBI UM DKCHEPTHI

MMEIOT IIPABO COBEIIATEIBHOIO I'OJI0CA.

4.6. Benenue nenomnpousBojctBa JK Bosznmaraercs Ha cekperaps OK.

V. Tpasa IK

5. OK umeer npago:

5.1. JlaBaTh peKOMEHJAlUU CTPYKTYPHBIM MOAPA3ACICHUSIM (MPU WX HAJIWYUH) U OTICIbHBIM
paboTHHKaM YUpexJeHUs 1O BOIpOocaM pPa3pabOTKH HOMEHKIATyp A€l U (OPMHpPOBAHHUS /€T B
JIEJIONPOU3BOJICTBE, IKCIEPTU3BI LIEHHOCTH JOKYMEHTOB, PO3bICKA HEOCTAIOIIUX €Nl IOCTOSHHOIO
CpOKa XpaHEeHHs W JeJl [0 JIMYHOMY COCTaBy, YHOPAIOYeHHs M O(OPMIECHHS JOKYMEHTOB JJIs
nepeadu B apXuB YUpeKACHUS.

5.2. 3anpamuBaTh y pyKOBOJUTENEH CTPYKTYPHBIX NoJipa3/iesieHnii (pabOTHUKOB):



a) THUCbMEHHblE OOBSACHEHHMS O TPUYMHAX YTPAThl, MOPYM WIM HECAHKIHOHUPOBAHHOIO
YHUUTOKEHUS TOKYMEHTOB IIOCTOSIHHOTO U BpeMEHHBIX (CBbIlIe 10 J1eT) CPOKOB XpaHEHHsI, B TOM UHUCIIE
JIOKYMEHTOB I10 JINYHOMY COCTaBY;

0) npeUIoKeHHs U 3aKIII0UEHNUs, HeOOXOAUMBIE AJIsl ONIPEEIICHUs] CPOKOB XPAHEHUS IOKYMEHTOB.
5.3. 3acaymuBaTh Ha CBOMX  3aCelaHUSIX pyKoBojauTened (paOOTHUKOB)  CTPYKTYPHBIX

HoJpasieneHni (Mpyu X HAJIMYMK) O XOJ1€ IOATOTOBKU IOKYMEHTOB K Ilepeiaue Ha XpaHEHUE B apXUB
VYupexneHus, 00 YCIOBHUAX XpaHEHUS U OOeCleueHUs: COXPAaHHOCTH JOKYMEHTOB, B TOM 4YHCIIE
Apxunoro ¢onna Poccuiickoit @eneparum, 0 MpUIHHAX yTPaThl JOKYMEHTOB.

5.4. Ilpurnamate Ha 3acemanuss DK B KauecTBe KOHCYJIBTAHTOB M JKCIEPTOB Ipe/CTaBUTENEH
Hay4HbIX, OOIIECTBEHHBIX U MHBIX OpraHU3aLNN.

5.5. He npuHHMaTh K pacCMOTPEHHMIO U BO3BpallaTh Ha JOPAOOTKY JOKYMEHTHI, TOJArOTOBJIEHHBIE C
HapylIeHHWEM I[IpaBWJI OpraHM3allMM XpaHEHHUs, KOMIUIEKTOBAaHHUS, Yde€Ta M HCIIOJIb30BAHUS
nokyMeHTOB ApxuBHOTo ¢oHna Poccuiickoit @enepannu U APYTHX apXHMBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OpraHax, OpraHaX MECTHOI'O CaMOYIIPABJIECHHS U OpraHU3aLUsX.

5.6. NudopmupoBaTh pyKOBOACTBO YUPEKACHHUS MO BOMPOCAM, OTHOCSAIIIUMCS K
komnereHuu OK.

V1. OrBercTBeHHOCTH DK
6.1. DkcrepTHas KOMUCCHS YUPEKICHHUS HECET OTBETCTBEHHOCTD 32 BBIIOJHEHHE BO3JIOKEHHBIX Ha

KOMUCCHIO 3a/1a4 U (bYHKL[I/Iﬁ B COOTBCTCTBHH C I[CﬁCTByTOIHPIM 3aKOHOJAaTCJIIbCTBOM.

Cocrasutens 3apenyromuid MIIOY «/1/c Ne 21» H. A. JIyuenko

oAU CH pacnmd)pOBKa noAIMUCH

nata 28.12.2018r.

COI''TACOBAHO COTI'JTACOBAHO
[Tpotoxon DK Yupexnenus MeroaucT no apxuBHOMY JEJIONPOU3BOJACTBY
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